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1. CALENDAR OF EVENTS / RFP TIMELINE 
Listed below are the important dates and times by which the actions noted must be completed. All 

dates are subject to change by “Maniilaq Association”. If Maniilaq Association finds it necessary to 

change any of these dates or times prior to the due date, the change will be accomplished by 

addendum. 

 

ACTION COMPLETION DATE 

 
Issue RFP 
 
 

 
March 6th 2024 

 
Last Day for questions 
 
 

 
March 26th 2024 

 
Addendum Posted (if Necessary) 
 
 

 
March 31st 2024 
 

 
Submission Deadline 
 
 

 
April 25th 2024 @ 12:00pm 

 
Selection Committee Meeting 
 
 

 
May 5th 2024 

 
Contract Award 
 
 

 
May 10th 2025 
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2. INTENT AND GENERAL INFORMATION 
 
REQUEST FOR PROPOSALS 

Sealed proposal will be received by Maniilaq Association, Capital Projects at Ferguson Building 

located at 733 2nd Avenue, Kotzebue, AK 99752 until 12:00 pm on April 25th 2024. Proposers shall 

take careful notice of the following conditions of this Request for Proposals: 

 

 Submissions by FAX or other electronic media will not be accepted under any circumstances. 

Late submissions will not be accepted under any circumstances. 

 

 Submitters may withdraw and/or replace proposals at any time until the deadline for 

submission of proposals. 

 

 All questions received by March 26th 2024, will be considered. Questions will not be 

answered over the phone. Questions regarding the RFP process must be in writing and 

emailed to rfpresponses@maniilaq.org  Attention: Paula Octuck, Director of Risk and 

Contracts. 

 

 Do not attempt to contact any Selection Committee Member, staff member or any person 

other than Paula Octuck for questions relating to this project. Anyone attempting to lobby 

Maniilaq Association representatives may be disqualified.  

 

 Any bidder affected adversely by an intended decision with respect to the award of any bid, 

shall file with the Maniilaq Association a written notice of intent to file a protest not later 

than seventy-two (72) hours (excluding Saturdays, Sundays, and legal holidays), after the 

posting of the bid tabulation. Bid protest procedures may be obtained at Ferguson Building, 

located at 733 2nd Avenue, Kotzebue, AK 99752 between 8:00 A.M. to 5:00 P.M. Monday 

through Friday. 

 

 IT IS THE SOLE RESPONSIBILITY OF EACH RESPONDENT TO MONITOR MANIILAQ 

ASSOCIATION’S WEBSITE (rfpresponses@maniilaq.org) FOR ANY AND ALL BID 

DOCUMENTS, INCLUDING ADDENDUM. 

  

mailto:rfpresponses@maniilaq.org
mailto:rfpresponses@maniilaq.org
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3. PROPOSAL DOCUMENTS CHECKLIST 
The following documents and forms in the following arrangement must accompany each Proposal 

Package or alternative RFP submitted: 

 

 One (1) original, one (1) electronic single PDF version on a Flash Drive of the original RFP in 

its entirety not password protected, four (4) copies of the “VENDOR”’s original submittal 

packet. 

 

 RFP Cover Page. This is to be used as the first page of the RFP. This form must be fully 

completed and signed by an authorized officer of the “VENDOR”. 

 

 Tab A – Statement of Interest 

 

 Tab B – “VENDOR” Profile (Form 1) 

 

 Tab C – Team Composition and Resumes 

 

 Tab D –Illustrative Work (Form 2) 

 

 Tab E – References 

 

 Tab F – Additional Information 

 

 Tab G – Additional Required Documents 

o Proposer’s Certification / Addenda Acknowledgement Form 

o Proposal Form 

o Statement of Terms and Conditions - statement must be signed and returned with 

the RFP form. 

o Hold Harmless Agreement 

o Conflict of Interest Disclosure Form 

o A separate sheet or sheets clearly identified and numbered, of Exceptions or 

Deviations from the minimum specifications, must be attached to the Proposal Form 

(if applicable). 

o A Certificate of Insurability (COI) shall accompany each Proposal or alternate  
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4. INTRODUCTION 
 
PURPOSE 

Maniilaq Association (“MANIILAQ”) is interested in selecting qualified Contractors (“VENDOR”) that 

can provide the required services to three (3) of their village clinics. “MANIILAQ” requests that 

qualified “VENDOR” s submit letters of interest and proposals for consideration for selection of a 

qualified Contractor for the installation upgrade of HEATING and VENTILATION SYSTEM (RFP), 

to begin the works this year (2024). 

 “MANIILAQ” is also requesting a quotation (RFQ) for the DESIGN AND BUILD OF HEATING, 

VENTILLATION and AIR CONDITIONING (HVAC) system for the same buildings for 

consideration.  

 

“MANIILAQ” may select, or not select, at their sole discretion, any Contractor that “MANIILAQ” feels 

will best address their needs. 

 

The purpose of this RFP and RFQ is to select qualified and licensed contractors to furnish all 

materials, labor, supervision, transportation, inspections, permits, licenses, equipment, and any 

incidentals necessary to provide a comfortable working environment at their clinics for both staff and 

patients. 

 

SELECTION PROCESS 

Selection will be based on the criteria as defined within this RFP. 

 

PROPOSALS SUBMISSION FORMAT AND REQUIREMENTS 

To be considered, prospective “VENDOR”’s must submit a complete response as required by the RFP 

checklist of items found on page three (3). “VENDOR”’s must submit evidence of their ability to 

provide complete, thorough, and comprehensive responses and information for each of the 

components of the RFP. 
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GENERAL SELECTION CRITERIA 

“MANIILAQ” intent is to minimize cost to “VENDOR”’s who are responding to this request for 

proposals, therefore you are encouraged to be brief and succinct. Thick volumes of background and 

general marketing material will not be appreciated and will not carry favor with the reviewers. We 

are seeking thoughtful, tightly focused proposals that document your “VENDOR”’s suitability for 

these services requested. 

 

The services being sought under this RFP are considered to be professional in nature. The 

“VENDOR” will be evaluated based upon the capabilities of the respondents and will result in an 

award that is in the best interest of “MANIILAQ”. Factors to be considered in the evaluation 

included: 

 Capability and Qualifications of the proposer to deliver the proposed services 

 Proven experience as demonstrated with recent contracts/projects in the State of Alaska 

 Resources and Availability 

 Client References and Past Performance 

 Process Proposed 

 

ADDITIONAL CONDITIONS 

 “MANIILAQ” reserves the right to reject any or all Proposals received, to request additional 

information, or to extend the deadline for submittals. 

 

 Confidentiality of Documents: Upon receipt of proposals by “MANIILAQ”, the proposals shall 

become the property of “MANIILAQ” without compensation to the proponent, for disposition 

or usage by “MANIILAQ” at its discretion.  

 

 Costs to Prepare Responses: “MANIILAQ” assumes no responsibility or obligation to the 

respondents and will make no payment for any costs associated with the preparation or 

submission of these proposals. 
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EXAMINATION OF PROPOSALS DOCUMENTS 

 Each “VENDOR” shall carefully examine the Scope of Work and other applicable documents 

and inform themselves thoroughly regarding any and all conditions and requirements that 

may in any manner affect the cost, progress or performance of the work to be performed 

under the Contract. 

 

 Should the “VENDOR” find discrepancies or ambiguities in, or omissions from the Scope of 

Work, or should they be in doubt as to their meaning, they shall at once notify “MANIILAQ” 

in writing.  

 

INTERPRETATIONS, CLARIFICATIONS AND ADDENDA 

 No oral interpretations will be made to any “VENDOR” as to the meaning of the RFP Contract 

Documents. Any questions or request for interpretation received IN WRITING by 

“MANIILAQ” before the stated deadline, will be given consideration. All such changes or 

interpretations will be made in writing in the form of an addendum and, if issued, will be 

distributed prior to the established RFP opening date. Each “VENDOR” shall acknowledge 

receipt of such addenda in the space provided on the Proposal Form. 

 

 In case any “VENDOR” fails to acknowledge receipt of such addenda or addendum, their RFP 

package will nevertheless  be construed as though it had been received and acknowledged 

and the submission of their RFP will constitute acknowledgment of the receipt of same. All 

addenda are part of the RFP Documents, and each “VENDOR” will be bound by such 

addenda, whether or not received by them. It is the responsibility of each “VENDOR” to 

verify that they have received all addenda issued before the established RFP / RFQ 

scheduled deadline. 

 

GOVERING LAWS AND REGULATIONS 

The “VENDOR” is required to be familiar with and shall be responsible for complying with all federal, 

state, and local laws, ordinances, rules, and regulations that in any manner affect the work. 

 

PREPARATION OF PROPOSAL 

Signature of the “VENDOR”: The “VENDOR” must sign the Proposal forms in the space provided for 

the signature. If the “VENDOR” is an individual, the words “Doing Business AS ______________,” 
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must appear beneath such signature. In the case of a partnership, the signature of at least one of 

the partners must follow the “VENDOR” is a corporation, the title of the officer signing the RFP / 

RFQ on behalf of the corporation must be stated and evidence of their authority to sign the RFP 

forms must be submitted. The “VENDOR” shall state in the Proposal Form the name and address of 

each person interested therein. 

 

CONFLICT OF INTEREST DISCLOSURE 

Each respondent shall complete and have notarized the attached disclosure form of any potential 

conflict of interest that the Respondent may have due to ownership, contracts, or interest associated 

with this project. 
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5. SCOPE OF SERVICES 
 

“MANIILAQ” Association provides health and social services to residents of Northwest Alaska. A non-

profit corporation, Maniilaq Association represents twelve federally recognized tribes located in 

Northwest Alaska. 

 

“MANIILAQ” owns and operates 10 village health clinics within the Northwest Arctic Borough (Kiana, 

Noatak, Ambler, Shungnak, Buckland, Deering, Kobuk, Selawik, Noorvik. and Kivalina). The clinics 

were designed and built using 3 different design groups (group one, two and three). 

 

Clinics by Group 

Group 1: Kiana, Noatak, Ambler and Shungnak. Standard square footage is 5,400sf.  

 Dated 2001 – 2002 construction. 

Group 2: Buckland, Deering and Kobuk. Standard square footage is 5,224sf.  

 Dated 2003 – 2004 construction. 

Group 3: Selawik – similar to group 1 & 2 but differs in size 7,408sf.  

 Dated 2007 construction. 

  Noorvik – an addition to a pre-existing facility / 2 story / differs from all others in both 

layout and size 6,400sf. 

 

Noatak, Ambler, Shungnak (Group 1), Buckland, Deering, Kobuk (Group 2) and Kivalina 

(Group?) is excluded from this scope.  

 

The Need: 

Complaints on the clinics environment led to an Engineering Consultant being commissioned to carry 

out an assessment of the heating and cooling systems on three of the village clinics (Kiana from 

group one (group 1) and Selawik, Noorvik from group three (group 3)). Deficiencies in the systems 

were found to be the cause of areas of the building being cold in the winter and hot in the summer.  

The quality of air, overall, was found to be poor due to a lack of ventilation. Recommendations were 

made to improve and enhance the building systems to create a comfortable environment for staff 

and patients. The Engineers report is available to tenderers on request or at the following link: 

rfpresponses@maniilaq.org 

 

What is required? 

It is the intention of Maniilaq Association to carry out this request in two parts. The first part is for a 

Request for Proposal (RFP) to improve the Village Clinics existing Heating & Ventilation system 

(Work Improvements) to improve operating efficiency and comfort of employees and patients. This 

element of work is to begin this year (2024) on the Kiana, Selawik and Noorvik clinics.  

 

The second part of this document is for a Request for Quotation (RFQ) to design and install a full 

HVAC system for the same clinics as referenced above.  

 

mailto:rfpresponses@maniilaq.org
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Site Inspection 

It is suggested that a pre-proposal site visit take place prior to submission of the RFP. The time and 

date is to be confirmed and is subject to weather and availability of flights. It is recommended that 

any contractor intending to submit a proposal take advantage of this opportunity and notify Maniilaq 

of their intensions in good time. Maniilaq Association will organize and cover the cost of chartering 

an airplane from Kotzebue to the three villages (Kiana, Selawik, Noorvik).  
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Maniilaq Association is seeking proposals (based on the engineers’ assessment and 

recommendations for Kiana, Selawik and Noorvik clinics only) to make the appropriate changes, 

provide and install the necessary materials and equipment to improve the environment of the three 

clinics. Maniilaq is looking to increase efficiency and reliability of the mechanical systems whilst 

providing a comfortable environment.  

 

Timeline: 

3/6/2024 – Release of RFP Documents 

March 2024 – Date to be advised for site Inspection. Contact Paula Octuck (Director of Risk and 

Contracts) via the following email address rfpresponses@maniilaq.org to confirm your intention to 

attend. 

 

3/26/2024 – Last Day for Questions. 

3/31/2024 – Addendum Posted (If necessary) 

4/25/2024 – Submission Deadline. Proposals must be received by 12:00pm Alaskan Standard 

Time in the Administrative Offices of Maniilaq Association HQ, Inc. P.O. Box 256, Kotzebue, AK 

99752 for the attention of: Paula Octuck 

5/05/2024 - Selection Committee Meeting 

5/10/2024 – Contract Award 

 

Instruction to Bidders:  

a) Bids submitted in a sealed envelope should be marked “Sealed Bid –Clinic Heating & 

Ventilation Improvement Work – DO Not Open – attn.: Paula Octuck Director of Risk and 

Contracts. 

b) Bids sent electronically shall be marked “Sealed Bid –Clinic Heating & Ventilation 

Improvement Work – DO Not Open – attn.: Capital Projects. Use the following email address 

rfpresponses@maniilaq.org 

c) Bids not received by 4/25/2024 12:00pm Alaskan Standard Time will not be opened. 

 

  

mailto:rfpresponses@maniilaq.org
mailto:rfpresponses@maniilaq.org
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6. SCOPE OF WORK 
 

Remove and replace any existing piping/ducting and equipment necessary to include new 

installation. Supply and install new equipment and any related materials required. Make any 

modifications needed to accommodate the new installation / equipment. The work to be done under 

this division of the specification include the supply of all equipment, supplies, labor, supervision, and 

all materials not specifically mentioned, ready for use, heating, ventilation, air-conditioning, fire 

protection and associated items. It is the intention to have all work finished, tested and operational 

upon completion. 

 

It is also the intent that all mechanical specifications, where specifically mentioned here or not, shall 

be supplied. All work and materials necessary to fulfill this intent shall be provided under the 

mechanical specifications without additional costs to “MANIILAQ”. 

 

Group 1 Clinic: Kiana 

Heating 

Baseboard heat elements are required in each of the occupied interior spaces in the clinic (two 

examination rooms, eye, dental, offices, five toilet rooms and a pharmacy / lab). Each space to be 

heated with a three foot piece of baseboard. An individual supply and return pipe to be routed 

above the ceiling to each heating control zone from the boiler room supply and return heating 

headers. Three zones of control are required. The control valves to be located in the boiler room 

similar to the existing system. The main heating circulation pump will need to be upgraded to a 

larger unit with an integral VFD. 

 

Cooling 

The clinic has minimal ventilation and no cooling. The solution would be to install ceiling mounted 

cooling units with associated outdoor condensing units would be used to cool the space. It is 

estimated that one 12,000 btu, 24” x 24” ceiling mounted cooling unit in each space (13 total) and 

three approximately 60,000 btu condensing units connected the ceiling units. The condensing units 

to be located in clinic if space allows, otherwise to be located remotely from the building under a 

standalone open structure. 

 

Ventilation 
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Replace the existing HRV unit with a larger unit that would supply outside air to the entire clinic. The 

new HRV unit to be located in same location as existing unit.  The HRV to have a pre-heat coil to 

prevent the unit from frosting up; and a downstream coil to temper the air to be approximately 70 

F. The supply to be routed to all occupied spaces within the clinic. The return routed restrooms, lab, 

trauma, and waiting areas. The HRV to run continuously whenever the clinic is occupied. 

 

Telecommunication Room 

Provide split system cooling unit to cool the space during summer months; and provide a dampered 

outside air opening to provide cool air during winter months. During winter months, the existing 

exhaust fan would be cycled on and off. Make-up air to be provided by a new opening through the 

floor to pull in cool air from outside. The outside air opening to be provided with a damper to 

prevent overcooling. During the summer months the split system AC unit would run to cool the 

space. The condensing unit to be positioned under the building.  

 

Group 3 Clinic: Selawik 

Heating 

Baseboard heat elements are required in each of the occupied interior spaces in the clinic (five exam 

rooms, six offices, four toilet rooms, and pharmacy / lab). Each space to be heated with a three foot 

piece of baseboard. An individual supply and return pipe to be routed above the ceiling to each 

heating control zone from the boiler room supply and return heating headers. Three zones of control 

are required. The control valves to be located in the boiler room similar to the existing system. The 

main heating circulation pump to be upgraded to a larger unit with an integral VFD. 

Cooling 

Install ceiling mounted cooling units with associated outdoor condensing units would be used to cool 

the spaces. It is estimated that one 12,000 btu, 24” x 24” ceiling mounted cooling unit in each space 

(20 total) and four approximately 60,000 btu condensing units connected to the ceiling units. The 

condensing units be located in clinic if space allows, otherwise to be located remotely from the 

building under a standalone open structure. 

 

Ventilation 

Replace the existing HRV unit with a larger unit that would supply outside air to the entire clinic. The 

new HRV unit to be located in same location as existing unit. The supply and returns from the unit 

to be routed to all occupied spaces within the clinic. The HRV to be provided with a pre-heat coil to 
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prevent the unit from frosting up; and a downstream coil to temper the airt to approximately 70 F. 

The supply from the unit to be routed to all occupied spaces within the clinic. The return routed 

restrooms, lab, trauma, lab, trauma and waiting areas. The HRV to run continuously whenever the 

clinic is occupied. 

Telecommunication Room 

Provide split system cooling unit to cool the space during summer months; and provide a dampered 

outside air opening to provide cool air during winter months. During winter months, the existing 

exhaust fan would be cycled on and off. Make-up air to be provided by a new opening through the 

floor to pull in cool air from outside. The outside air opening to be provided with a damper to 

prevent overcooling. During the summer months the split system AC unit would run to cool the 

space. The condensing unit to be positioned under the building.  

 

Group 3 Clinic: Noorvik 

Heating 

Baseboard heat elements are required in each of the occupied interior spaces in the clinic (break 

room, three toilet rooms, an exam room, a pharmacy and lab). Each space to be heated with a three 

foot piece of baseboard. An individual supply and return pipe to be routed above the ceiling to each 

heating control zone from the boiler room supply and return heating headers. Three zones of control 

are required. The control valves to be located in the boiler room similar to the existing system. The 

main heating circulation pump will remain as it is. 

Cooling 

Install ceiling mounted cooling units with associated outdoor condensing units would be used to cool 

the spaces. It is estimated that one 12,000 btu, 24” x 24” ceiling mounted cooling unit in each space 

(20 total) and four approximately 60,000 btu condensing units connected to the ceiling units. The 

condensing units be located in clinic if space allows, otherwise to be located remotely from the 

building under a standalone open structure. 

 

Ventilation 

Replace the existing HRV unit with a larger unit that would supply outside air to the entire clinic. The 

new HRV unit to be located in same location as existing unit. The supply and returns from the unit 

to be routed to all occupied spaces within the clinic. The HRV to run continuously whenever the 

clinic is occupied. 
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Telecommunication Room 

Provide split system cooling unit to cool the space during summer months; and provide a dampered 

outside air opening to provide cool air during winter months. During winter months, the existing 

exhaust fan would be cycled on and off. Make-up air to be provided by a new opening through the 

floor to pull in cool air from outside. The outside air opening to be provided with a damper to 

prevent overcooling. During the summer months the split system AC unit would run to cool the 

space. The condensing unit to be positioned under the building.  

 

Deliverables: 

 All materials, plant, labor and associated costs required to undertake and complete the project 

must be included in proposal, i.e., demolition, duct work, electrical, trades & equipment and any 

possible finish work. 

 A project schedule, including anticipated start date, installation schedule and anticipated number 

of days for the actual installation to be completed. Note that the building will be in operation 

during installation and would intend to stay open to the maximum extent possible during the 

term of the project. 

 The selected contractor must show evidence of adequate insurance of the types “MANIILAQ” 

requires. 

 Bids should include related electrical, fire suppression and all other trades, as well as the 

management of those trades, required to provide a complete project. 

 Responsible for demo and removal of all replaced equipment / materials. 

 Evening and weekend work may be required. 

 Secure required permits. 

 

  



 

15 
 

Form of Contract 

 Fixed-Price 

 

Project Administration 

Upon receipt of a written Notice to Proceed / Purchase Order from Maniilaq Association, the 

contractor shall conduct a Kick Off meeting with Maniilaq Association to review the scope of the 

project, develop a project schedule, and confirm deliverables. The project schedule shall include 

each task and sub tasks, milestones, critical path designation and a schedule for progress meetings. 

Additional Information:  

 Maniilaq is not liable for any costs incurred by the Bidders in the preparation of their bids. 

 Maniilaq reserves the right to waive any formalities, and to make the selection as deemed 

in its best interest. This includes the right to reject any and all bids, and the right to consider 

the Bidder’s experience and past performance in awarding a contract. 

 The successful Bidder will be required to submit to Maniilaq a complete material list for the 

work.  

 The Contractor’s bid should include costs for all labor, travel, freight, lodging, per diem, and 

other miscellaneous expenses. 

 All contractor personnel must pass a Maniilaq Association background check prior to  

mobilizing to the project site. This is due to the project site being a medical facility,  

governed by certain Policies and Procedures design to protect patients. 

 By signing the bid form, Bidders guarantee that the bid price is valid for 60 days.  

 A bid bond is not required. 

 A performance bond and a payment bond are not required. 
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7. EVALUATION AND AWARD 
RFP EVALUATION 

This request for Proposals includes following all procedures in this document and sending the sealed 

RFP information to “MANIILAQ” by the due date and time. Once the RFPs are received, the Selection 

Committee members will independently review each submittal and score each RFP based on the 

evaluation criteria. All RFPs received in accordance with this Request for Proposals will be evaluated 

using the following criteria. 

  

Cover Letter and Signature Sheet Pass/Fail 

Company Profile and Qualifications 20 

Proven experience as demonstrated with recent contracts/projects within the State 
of Alaska 

20 

Resources and Availability 20 

Client References and Past Performance 10 

Price Proposed 30 

 

PROCEDURE REQUIREMENTS 

Proposal submittals will be reviewed and ranked by the “MANIILAQ” Selection Committee and oral 

presentations/interviews may be requested from a shortlist of finalists selected by the Committee as 

a result of their evaluation of the initial Request for Proposals. The Committee will recommend its 

ranking of the top “VENDOR” to the “MANIILAQ” Board of Directors for approval. The “MANIILAQ” 

Association reserves the right to revise and /or limit the scope of professional services and to reject 

any and all Proposals. 

 

KEY CONTRACTOR PERSONNEL 

In submitting a proposal package, the Respondent is representing that each person listed or 

referenced in the proposals package shall be available to perform the services described for the 

“Maniilaq Association, baring illness, accident or other unforeseeable events of similar nature in 

which case the Respondent must be able to promptly provide a qualified replacement. In the event 

the Respondent wishes to substitute personnel, the Respondent shall propose a person with equal or 

higher proposals and each replacement person is subject to prior written “MANIILAQ” approval. In 

the event the requested substitute person is not satisfactory to “MANIILAQ” and the matter cannot 

be resolved to the satisfaction of “MANIILAQ”, “MANIILAQ” reserves the right to cancel the contract 

for cause. 
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NEGOTIATION 

“MANIILAQ” reserves the right to negotiate any and all elements of this response. 

AWARD OF RESPONSE 

“MANIILAQ” reserves the right to reject any or all responses, to waive any minor informality or 

irregularity in any response, and to make award to the response deemed to be most advantageous 

to “MANIILAQ”. 

CONFLICT OF INTEREST 

If any officer, director, or agent of your organization is also an employee of “MANIILAQ”, then you 

shall clearly identify in your response the name of the individual(s) and the position they hold in 

your organization. Further, you shall disclose the name(s) of any “MANIILAQ” employee(s) who 

owns, directly or indirectly, any interest in your organization or any of its branches. This does not 

include stock in a publicly traded organization unless the individual holds more than a ten percent 

(10%) stake. You shall complete and have notarized a Conflict-of-Interest Form and include it in 

your proposal package. 

If there is a conflict of interest as defined above, then the respondent cannot be considered for 

award. 

RESTRICTED DISCUSSIONS 

From the date of issuance of the RFP until final “MANIILAQ” action, the Respondent shall not discuss 

the RFP or any part thereof with any employee, agent, or representative of “MANIILAQ” except as 

expressly authorized by “MANIILAQ” point of contact identified in this RFP above for this solicitation. 

Violation of this restriction will result in REJECTION of the respondent’s proposals package. 

No negotiations, decisions, or actions shall be initiated or executed by the Respondent as a result of 

any discussions with any “MANIILAQ” employee. Only those communications that are in writing from 

the authorized “MANIILAQ” point of contact, Paula Octuck shall be considered pertinent to this RFP. 

Only communications from the Respondent that are signed and in writing will be recognized by 

“MANIILAQ” as duly authorized expressions on behalf of the Respondent. 

AWARD 

It is understood that “MANIILAQ” is not obligated to make an award under or as a result of this RFP 

or to award such contract. “MANIILAQ” reserves the right to award such contract, if any, to the best 

qualified Respondent(s). 
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“MANIILAQ” has the sole discretion and reserves the right to cancel this RFP, and to reject any and 

all proposals packages, to waive any and all informalities and/or irregularities, or to re-advertise with 

either the identical or revised specifications, if it is deemed to be in “MANIILAQ”’s best interest to do 

so. 

 

STANDARD INSURANCE REQUIREMANTS 

The Contractor shall maintain, on a primary basis and at its sole expense, at all times while 

performing work for “MANIILAQ” the “Standard Insurance Requirements” described herein. 

Contractors responding to a Request for Proposal or Invitation to Bid shall provide with their 

submittal, a Certificate of Insurance (COI) or a letter from the insurance company stating required 

coverage is obtainable. Prior to commencement of any work being done for “MANIILAQ”, a COI will 

be required. Work is defined as any service provided to “MANIILAQ” by a VENDOR/Contractor who 

must access “MANIILAQ” property in order to provide the service(s). The requirements contained 

herein, as well as “MANIILAQ”’s review or acknowledgement, is not intended to and shall not in any 

manner limit or qualify the liabilities and obligations assumed by the Contractor under this contract. 

 

Financial Rating of Insurance Companies: All insurance companies must have financial rating 

of A or higher by A.M. Best Company, Inc. with the exception of self-insured insurance companies. 

 

Commercial General Liability Insurance 

The Contractor will be required to maintain the insurances listed below during the project. Prior to 

receiving a “Notice to Proceed”, the Contractor shall provide to the Owner an Insurance 

Certificate(s) naming Maniilaq as an additional insured. A waiver of subrogation shall be granted to 

“MANIILAQ” for General, Auto Liabilities and Worker's Compensation. Insurance shall include:  

 

1. General Liability Insurance - $1 million combined single limit per occurrence for bodily injury, 

property damage, and personal injury, with $2 million general aggregate. This policy shall be written 

on an occurrence basis Commercial General Liability policy form. A certificate of insurance shall be 

issued naming “MANIILAQ” as an additional insured for the purpose of this Agreement, and 

provided to “MANIILAQ” upon execution of this Agreement and in no case more than ten (10) 

business days after the effective date.  
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2. Professional Liability Insurance - $1 million combined single limit per occurrence and $1 million 

aggregate, to be maintained in force for a period of 3 years after substantial completion of the 

project.  

 

3. Worker's Compensation Insurance in accordance with statutory requirements.  

 

4. Commercial Liability shall be endorsed to the following limits: a. Product-Comp/Op Aggregate - 

$1,000,000 b. Personal & Adv. Injury- $1 million each accident c. Fire Damage-legal Liability 

$100,000 d. Medical expense $5,000 5. Auto Liability $1 million combined single limit per accident 

for bodily injury and property damage. 6. Umbrella Excess Liability……… $1,000,000 
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Notice-To-Proceed (NTP):  

NTP will be issued after a contract is signed by both parties and “MANIILAQ” is in receipt of required 

pre-construction documents such as insurance certificates.  

 

Required Clauses in the Contract:  

Bidders are hereby advised that the Maniilaq Procurement Policy requires that all construction 

contracts contain the following clauses: 

 

a) Alaska Native/American Indian Preference Clause.  

b) Copeland "Anti-Kickback" Act (18 U.S.C. 874) clause, as supplemented in Department of  

Labor regulations (29 CFR Part 3).  

c) David Bacon Act. When applicable, for contracts over $2,000, the Davis-Bacon Act clause  

(40 U.S.C. 276a to a-7) as supplemented by Department of Labor regulations (29 CFR Part 

5), must be included. 
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8. PROPOSAL DOCUMENTS 
 

ECONOMY OF PRESENTATION 

Each proposals package shall be prepared simply and economically, providing a straightforward, 

concise description of the Respondent’s capabilities to satisfy the conditions and requirements of this 

RFP. Emphasis in each proposals package must be on a completeness and clarity of content. To 

expedite the evaluation of proposals packages, it is mandatory that Respondent follow the format 

and instructions contained herein. “MANIILAQ” is not liable or responsible for any costs incurred by 

the Respondent in responding to this RFP / RFQ including, without limitation, costs for presentations 

and/or demonstrations if requested. 

PROPOSAL PACKAGE GUIDLINES 

To facilitate analysis of its proposal package, the Respondent shall prepare its proposal package in 

accordance with the instructions outlined in this section and the checklist of items found on page 4. 

If the Respondent’s proposals package deviates from theses instructions, such proposals package 

may, in “MANIILAQ”’s sole discretion, be rejected.  

“MANIILQ” EMPHASIZES THAT THE RESPONDENT CONCENTRATE ON ACCURACY, 

COMPLETENESS, AND CLARITY OF CONTENT. 

Indexing – Each section may contain a more detailed table of contents to delineate the subsections 

within that section. Tab indexing shall be used to identify sections. 

Page Size and Format - Page size shall be 8.5 x 11 inches, not including foldouts. Pages shall be 

single-spaced. The text size shall be 11 point or larger. Pages shall be numbered sequentially by 

section.  

Legible tables, charts, graphs, and figures shall be used wherever practical to depict organizations, 

systems and layouts, implementation schedules, plans, etc. These displays shall be uncomplicated, 

legible and shall not exceed eleven (11) by seventeen (17) inches in size. Foldout pages shall fold 

entirely within the section, and count as a single page. Foldout pages may only be used for large 

tables, charts, graphs, diagrams, and schematics, and not for pages of text.  

Responses must be limited to eighty (80) pages. Covers, tables of contents and divider tabs will not 

count as pages, provided no additional information is included on those pages. Work product 

samples (reports, schedules, etc. provided in response) will not be counted in the eighty (80) page 

limit. Package the Work Product Samples separately from the Proposal, labeling the sample clearly.  
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PROPOSALS PACKAGE SECTIONS  

The Respondent shall organize its proposals package into the following major sections.  

TABLE OF CONTENTS. 

Tab A - STATEMENT OF INTEREST: To be submitted on the “VENDOR”'s letterhead. The 

statement of interest shall:  

Concisely state the “VENDOR”'s understanding of the services required by “MANIILAQ”.  

Include additional relevant information not requested elsewhere in the RFP. The signature 

on the statement shall be that of a person authorized to represent and bind the “VENDOR”. 

Tab B. “VENDOR” PROFILE: Complete Form 1. Attach a copy of the “VENDOR”'s current 

State of Alaska or Professional Regulation License to perform business.  

Tab C. TEAM COMPOSITION and RESUMES: Provide an organizational chart showing any 

subcontractors and the relationship to the team. Provide resumes for key team members, 

not to exceed two pages each. Attach a copy of each person's current Professional 

Regulation License.  

Tab D. ILLUSTRATIVE WORK: Complete Form 2.  

Tab E. REFERENCES: Provide a minimum of five references for work performed similar to 

the scope of this RFP. References must be for current, or recent, projects, and must be for 

the proposed project team members.  

Tab F. ADDITIONAL INFORMATION: Provide information describing the “VENDOR”’s 

approach to performing the work advertised in Scope of Services of the RFP. Provide 

information demonstrating an understanding of the needs of “MANIILAQ”. Provide other 

information that the “VENDOR” deems applicable to this RFP.  

Tab G. ADDITIONAL REQUIRED DOCUMENTS: As specified in Part 1 of this RFP, listed 

within the Proposal Documents Checklist of Items Required to be submitted. 
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RFP COVER PAGE 

Name of “VENDOR” , Entity, or Organization: 

 

State of Alaska License Number: 

 

Name of Contact Person: 

 

Title: 

 

E-Mail Address: 

 

Mailing Address: 

 

Street Address (if different): 

 

“CITY”, State, Zip: 

 

Telephone: FAX:  

 

Organizational Structure – Please Check One: 

 

Corporation     Partnership     Proprietorship     Joint Venture     Other 

 

If Corporation: 

Date of Corporation: State of Corporation: 

 

Authorized Signature: 

 

Print Name: 

 

Signature:  

 

Title:  

 

Phone:  

 

This document must be completed and returned with your Submittal. 
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PROPOSER’S CERTIFICATION 

Submit To: Maniilaq Association 

Ferguson Building 

P.O. Box 256 

733 2nd Avenue 

Kotzebue AK 99752 

Email: rfpresponses@maniilaq.org 

 

 

“MANIILAQ” Association REQUEST FOR 

PROPOSAL (RFP) CERTIFICATION AND 

ADDENDA ACKNOWLEDGMENT 

DUE DATE: DUE TIME: RFP # 2024-CAP1 

TITLE: Heating and Cooling Systems Improvement 

“VENDOR” NAME 

 

PHONE: 

 

“VENDOR” MAILING ADDRESS 

 

FAX: 

 

CITY, STATE, ZIP: 

 

EMAIL: 

 

“I, the undersigned, certify that I have reviewed the addenda listed below (list all addenda received to date). I 

understand that timely commencement will be considered in award of this RFP and that cancellation of award will 

be considered if commencement time is not met, and that untimely commencement may be cause for termination 

of contract. I further certify that the services will meet or exceed the RFP requirements. I, the undersigned, 

declare that I have carefully examined the RFP, specifications, terms, and conditions as applicable for this 

Request, and that I am thoroughly familiar with all provisions and the quality and type of coverage and services 

specified. I further declare that I have not divulged, discussed, or compared this RFP with any other 

“RESPONDENT” and have not colluded with any “RESPONDENT” or parties to an RFP whatsoever for any 

fraudulent purpose.” 

 

 

 Addendum #  Addendum #  Addendum #  Addendum #  Addendum # 

“I certify that this quote is made without prior understanding, agreement, or connection with any corporation, 

“VENDOR”, or person submitting an RFP for the same material, supplies, equipment or services and is in all 

respects fair and without collusion or fraud. I agree to abide by all conditions of this RFP and certify that I am 

authorized to sign this response and that the offer is in compliance with all requirements of the RFP, including but 

not limited to certification requirements. In conducting offers with an agency for “MANIILAQ”, respondent agrees 

that if this RFP is accepted, the respondent will convey, sell, assign, or transfer to “MANIILAQ” all rights, title and 

interest in and to all causes of action it may now or hereafter acquire under the anti-trust laws of the United 

States for price fixing relating to the particular commodities or services purchased or acquired by the “MANIILAQ”. 

At “MANIILAQ”’s discretion, such assignment shall be made and become effective at the time the purchasing 

agency renders final payment to the respondent.”  

 

 

 

 

Authorized Agent Name, Title (Print)  Authorized Signature  Date 

This form must be completed and returned with your submittal 

 

mailto:rfpresponses@maniilaq.org
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PROPOSALS FORM FOR “MANIILAQ” ASSOCIATION 

 

 

 

Name of “VENDOR” Submitting Proposals 

Name of Person Submitting Proposals 

 

PROPOSER ACKNOWLEDGMENT 
“The undersigned hereby declares that they have informed themselves fully in regard to all 

conditions to the work to be done, and that they have examined the RFP and Specifications for 

the work and comments hereto attached. The “VENDOR” proposes and agrees, if submission is 

accepted, to contract with “MANIILAQ” to furnish all necessary materials, equipment, labor, and 

services necessary to complete the work covered by the RFP and Contract Documents for this 

Project.  

 

Signature 

 

Date 

 

RFP Number 

Check box if exception(s) or deviation(s) to Specifications. Attach separate sheet(s) 

detailing reason and type for the exception or deviation. 

This document must be completed and returned with your Submittal. 

  



 

26 
 

 

HOLD HARMLESS AGREEMENT 

The Contractor agrees to hold the “MANIILAQ” harmless against all claims for bodily 

injury, sickness, disease, death or personal injury or damage to property or loss of use 

resulting there from, arising out of the agreement, to the extent that such claims are 

attributable, in whole or in part, to a negligent act or omission by the Contractor.  

The Contractor shall purchase and maintain workers’ compensation insurance for all 

workers’ compensation insurance and employers’ liability.  

The Contractor shall also purchase any other coverage required by law for the benefit of 

employees.  

Required insurance shall be documented in Certificates of Insurance and shall be 

provided to the “MANIILAQ” representative requesting the service.  

By signature upon this form the Contractor stipulates that he/she agrees to the Hold 

Harmless Agreement, and to abide by all insurance requirements. 

 

 

Contractor/”VENDOR” – Print Name Signature 

 

 

Project Name Date 

 

The effective date of this Hold Harmless Agreement shall be for the duration of this 

project. 

 

 

 

 

 

This document must be completed and returned with your Submittal. 
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CONFLICT OF INTEREST DISCLOSURE FORM 

I HEREBY CERTIFY that  

1. I (printed name) _________________________________________am the  

(Title) _______________________________ and the duly authorized representative 

of the “VENDOR” of (“VENDOR” Name) 

______________________________________whose address is 

____________________________________________________________________

_, and that I possess the legal authority to make this affidavit on behalf of myself 

and the “VENDOR” for which I am acting; and,  

2. Except as listed below, no employee, officer, or agent of the “VENDOR” 

have any conflicts of interest, real or apparent, due to ownership, other 

clients, contracts, or interests associated with this project; and,  

 

3. This bid proposal is made without prior understanding, agreement, or 

connection with any corporation, “VENDOR”, or person submitting a bid 

proposal for the same services and is in all respects fair and without 

collusion or fraud.  

EXCEPTIONS (List)  

 

Signature: _______________________________________________________________  

Printed Name: _______________________________________________________ 

“VENDOR” Name: _________________________________________________________ 

Date: ___________________  

State of ________________  

County of ___________  

Sworn to and subscribed before me this ___________ day of 

___________________20___ Personally Known ________  

OR Produced Identification ________, Type of Identification ______________________  

My Commission Expires _________________  

 

______________________________________________  

(Printed, typed, or stamped commissioned name of notary)  

This document must be completed and returned with your Submittal. 
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FORM 1 

“VENDOR” PROFILE 

 

 

Submitted by (Company Name): 

 

 

Corporation Partnership Individual Joint Venture 

 

 

Other Describe: 

 

 

Alaska Contractor License Number: Expiration Date 

 

 

Number of people in your organization: 

 

 

Length of time Contractor has been doing business under this name in Alaska: 

 

 

Length of time your firm has provided services to Health Care Providers: 

 

 

Under what name(s) has your firm operated: 

 

 

Has or is your firm currently involved in any formal court proceedings regarding any of you 

contracts? 

 

YES (attach a detailed explanation) NO 
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FORM 2 

ILLUSTRATIVE WORK 

Work by “VENDOR” best illustrates current proposals relevant to the RFP that have been/is 

being accomplished by personnel that shall be assigned to “MANIILAQ”. List no more than five 

(5) projects 

 

Project Name & Location 

 

Project Manager: 

 

Client’s Name & Address 

 

Completion Date (Actual or Estimated): 

Contractor Fees (In Thousands) Client Contact Name, Title, Email 

Address and Telephone number Entire Project: 

 

$ 

 

Work for which “VENDOR” 

was/is responsible: 

$ 

Scope of Entire Project (Please give quantitative indications wherever possible) 

 

 

 

 

Nature of “VENDOR”’s Responsibility in Project (Please give quantitative indications wherever 

possible) 

 

 

 

 

“VENDER”’s Personnel (Name/Project Assignment) That Worked on the Stated Project that 

Shall Be Assigned to the “MANIILAQ” project 
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1. REQUEST FOR QUOTATION 
Maniilaq Association is seeking a quotation to design and install a HVAC system in the same village 

clinics as an enhancement / upgrade to Part ‘A’ above.  

 

Interested contractors should have a proven track record in HVAC system design & installation, with 

experience in similar projects for public buildings. Contractors must be licensed, insured and 

compliant with all relevant local and state regulations. 

 

Scope of work:  

The scope for part ‘B’ is to provide a quotation for the following: 

 Conduct a thorough assessment of the building. 

 Design and install a HVAC system that meets the heating and cooling requirements of the 

clinic. 

 Ensure the system is energy efficient and environmentally friendly. 

 Install the designed system in the clinics named in PART ‘A’ above. 

 Provide a detailed timeline for project completion, including milestones and deadlines. 

 Include a comprehensive maintenance plan for the new HVAC system. 

 Responsible for coordinating with the clinical staff to schedule work and testing. 

 Include training. 

 

DESIGN: The “VENDOR” will provide a quotation for all necessary design, engineering, 

management, labor, materials, tools, equipment, supplies and related services for planning and 

development of high efficiency HVAC equipment and variable speed supply fan control.  

 

Installation: The “VENDOR shall also provide within the quotation the costs for all installation 

services for HVAC including necessary labor, material, tools, equipment, supplies, construction 

management, installation, construction, and training. 
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